
 

PINEHURST SCHOOL DISTRICT 

Library Support Aide Service Provider Contract 

SPRING 2026 

 

 

THIS Contract is entered into this 1st day of May, 2026 by and between the Pinehurst School 

District #94, Jackson County, Oregon, (the “District”), and “Name of Person”, (the “Service 

Provider”). 

 

WHEREAS, the District has need of the services of an individual to perform the duties of 

Library Support Aide; and 

WHEREAS, the Service Provider has demonstrated that she possesses the requisite 

training, ability, knowledge, and experience for that position. 

NOW THEREFORE the District agrees to pay the Service Provider the amount of $500.00 

per month for services rendered, with a weekly time of 4 hours, on average. The total 

compensation under this Contract shall not exceed $1,000 through June 30, 2026. This 

compensation is the total liability of the District to the Service Provider under this 

Contract.  

 

In consideration of such payments the Service Provider agrees to perform the services set 

forth in ATTACHMENT 1.  

 

The term of this Contract is from 1 May 2026 through 30 June 2026.  

 

This Contract may be terminated, by either party, upon two weeks written notice. 

 

Signed:__________________________   ___________________________ 

Service Provider   Date  

 

 

________________________________  ___________________________ 

Deb Evans, Board Chair    Date 

  



 

ATTACHMENT 1 

Library Support Aide 

JOB DESCRIPTION 

 

The Service Provider agrees to provide the following services: 

 
Job Title:   Library Support Aide  

Reports to: Administrator 

 
Library Support Aide Duties Include: 

 

1. Establish a functioning library system that allows students, staff and community members to check out and turn in library 

materials. 

2. Organize and catalogue current library materials. 

3. Discard any unwanted library materials. 

4. Assist students and staff with locating and checking out/in library materials. 

5. Shelve books and other resources accurately and efficiently. 

6. Maintain the neatness and organization of library shelves and spaces. 

7. Help with processing new materials (stamping, labeling, cataloging, covering, etc.). 

8. Support the teacher with classroom visits and library programs. 

9. Foster a quiet, respectful and engaging atmosphere for reading and learning. 

10. Performs post activity clean up. 

11. Reports safety, sanitary and fire hazards immediately to teacher or administrator. 

12. Practices confidentiality regarding students, staff, records and inquiries. 

13. Reports to work promptly and dependably. 

14. Notifies teacher, office manager, and/or administrator of potential absences well in advance. 

15. Adhere to all school district policies and procedures. 

 

I have read this job description and understand its contents. 

 

Signed: _________________________________ Date:  

 

 

 

 


